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Nottinghamshire County Local Involvement Network (Link) Executive Board Minutes
3rd July 2009, 10am – 12 noon, 

Friends Meeting House, Mansfield
Present
Shirley Inskip, Chair (SI)
Vanessa Gent (VG)

Mark Hunter (MH)

John Kerry (JK)


Jean Lewis (JL)

Glen Swanwick (GS)

Tom Turner (TT)

Barbara Venes (BV)

In Attendance 

Katy Jeffery – Community Engagement Worker (KJ)

Michelle Anuebunwa- Administrator (MA)
Kerry Flynn - Community Engagement Worker (KF)
Lyn Williams (LW)

Julie Bryant (JB)

	
	Agenda Item
	Action by

	1
	Apologies Received

Jane Stubbings

Wayne Sherwood

Emma Ducker
Sandra Horton
	

	2
	Matters Arising From Minutes 

Hard copies of the minutes were available for those who have not brought their own.

Amendments: 

· LW requested that she was added to the apologies list.
· VG asked for an amendment on item 7.2 regarding the QAF.  The minutes should be changed to reflect that care homes cannot choose to ignore CQC standards but can currently ignore the QAF.

The minutes were otherwise agreed by the group to be accurate.
	

	***
	Actions 

Michelle to check post log to check BV had been sent by mail and make amendments to the minutes as discussed.
	MA

	3
	Items Carried Forward from Last Meeting
a) Official thank you to former co-opted members of board – KF informed the group that the official thank you had been included in the Annual Report.

b) Jean Lewis’s notes for the attention of the Board - JL stated that the EMAS Project Board is seeking a replacement LINk representative.

JL raised the issues of the road surface at King’s Mill Hospital and standards for assessing qualifications of out of hours GPs.

The Board was advised that any issues such as the above must be logged properly in order for the Issues Panel to discuss them.
	

	***
	Actions 

LINk team to contact Mick Rimington about EMAS Project Board 

LINk team to log these onto the Issues Spreadsheet
	Team

Team

	4
	Annual Report
Hard copies of the Annual Report were available for board members. KJ informed the board that the Annual Report had been uploaded onto the LINks Exchange website and this meant that the LINk had therefore complied with the deadline for submission to the Secretary of State and all other required organisations.

JL expressed her thanks to all that had helped on the report. JB suggested Portland College for a reasonable printing quote.

The board had an open discussion about how many copies of the Annual Report to print and who should receive a copy. (See below)

Hard Copy

· Chief Executive Nottinghamshire County Council (NCC) - Mick Burrows.

· Mel Shepherd – Portfolio holder for Adult Social Care and Health (NCC)

· Lyn Williams, Jas Hundall (NCC)

· Care Quality Commission – Frances Carey

· Philip Owen – Children and Young People's Portfolio holder (NCC)

· OSC Lead 

· Corporate Directors for Social Care – David Pearson and Anthony May (NCC)

· Matt Youdale – NHS Nottinghamshire County 

· Chief Executive’s and PPI leads of all NHS Trust’s in Nottinghamshire

· Strategic Health Authority

· All Local Strategic Partnerships (County and District)

· LINk Executive board

· Co-opted and previous LINk members 
Electronic Copy
· All County and District Councillors
· All LINk participants 

· Nottinghamshire County Council website (LW to provide contact for this)

· NHS Nottinghamshire County website – Anne Griffiths
	

	***
	Actions 

CEWS & Comms to evaluate this list and get quotes for printing between 250 - 500 copies.
	Team

	5
	Budget 
KJ explained that Kath Soanes was unable to attend the meeting to discuss the budget and the group decided that this matter could be sorted between the finance lead and Kath Soanes directly.
	

	***
	Actions - N/A
	

	6
	Finance Lead and Information Officer 
The group agreed to nominate a Finance Lead and an Information Officer from the Executive Board to work closely with the team on these matters.  The group discussed the roles as follows: 

Finance Lead 
· Routine monthly meetings with the Team Leader before every Executive Board.  (The team should ensure that the Finance Lead receives the budgetary information a week before this meeting)

· Working with the Team Leader to ensure that the budget is presented in a way which the Executive Board feels is satisfactory

· JL expressed interest in this role but could not take it on whilst still chairing the Communications and Engagement Working Group. SI agreed to take on this role until further notice.
Information Officer 

· This role would involve filtering information regarding events, training, conferences, Meeting Feedback Forms and NHS Trust updates alongside the team.
	

	***
	Actions 

LINk Team to liaise with SI and Kath Soanes to arrange a finance meeting ASAP.

VG agreed to take on this role with the support of SH AND MH.
	Team 

VG

	7
	External meeting attendance spreadsheet
KJ requested that the Executive Board read through the meeting attendance spreadsheet and forward any amendments to the team.
	

	***
	Actions – N/A
	

	8
	Request for further members to join the Communications and Engagement Working Group (CEWG)

SI informed the group that TT has written a draft letter to be sent out to the database to request for further members to join the CEWG which needs around four new members. 


	

	***
	Actions 

 LINk Team to distribute the CEWG letter to the wider database. 
	Team

	9
	Issues Panel Update and Executive Board leads for Working Groups

SI informed the Board that the Issues Panel has now met five times to prioritise issues which have been fed into the LINK.   The Executive Board was provided with a table of the issues that had been prioritised for work.

SI requested that an Executive Board member volunteers to lead on each issue. The results of this discussion are as follows:

Issue

Executive Board Lead

Disabled access to GP Surgeries (050)

Respite service for carers (003)

Dentistry provision for people with a Learning Disability who require general anaesthetic for treatment (044)

Shortage of Health Visitors in Bassetlaw (052)

Decommissioning of Carer's Council service from Sept 2009 (051)

Delayed discharge from hospital (045, 032)

Provision for people detained under the Mental Health Act in Bassetlaw (005)

Staff attitude towards people detained under the Mental Health Act in Bassetlaw

Glen Swanwick

Mark Hunter

Glen Swanwick, Tom Turner

Barbara Venes

Jean Lewis

Tom Turner (Julie Bryant also requested that the PPI team is involved in this work)

Sandra Horton

Sandra Horton


	

	***
	Actions 

LINk Team to request final copy of Citizens Panel questionnaire from Angela Smeeton.

LINk Team to liaise with MH regarding statutory letters about respite services for carers.
	Team
Team

	10
	The group decided that every Board member should be given a CRB form.  KJ advised that the team had only received a completed CRB form from Jane Stubbings.

SI announced that Helen Hodgkinson has now left the LINk as team leader. SI made the members aware that the team will be under more pressure now this has happened.

SI suggested an away day between the team and the Executive Board to build a better working relationship. KJ made members aware that the team had an away day this week with Kath Soanes and Rob Gardiner to discuss the team.
	

	***
	Actions

 Link Team to request new CRB forms for the Board. If these are received on time then will be distributed with the minutes, if not then will be handed out at the next Board meeting.

The team to liaise with Kath Soanes about a joint away day.
	Team

Team

	11
	Board Members put forward the following requests for presentations in the future:
· Self Directed Support (Jane North)

· New Regulatory System for Health and Social Care (CQC)

· Social Services – What are they?  What do they do?

· CQC – Head of user involvement to introduce CQC and what are their responsibilities duties and limitations – Frances Hasler.

· Sherwood Forest Hospitals Discharge for Patients – Transport to Health and Social Care.

· Presentation from Matt Youdale / Karlie Thompson about the new structure for PPI and the PCT Panel membership scheme.

· Effects of Late Stroke Assessment.

· Dementia Strategy 

· Palliative Care – Helen Scott

· Contract Monitoring of Home Care Providers.
	

	***
	Actions

 LINk Team to begin arrangements for these presentations
	Team

	12
	Updates from Service Providers and Commissioners

a) Nottinghamshire County Council (Please see handout by LW)
b) NHS Nottinghamshire County 

JB informed the group that the Comms Team are holding an event about the Major Trauma Initiative on the 13th August at Mansfield Civic Centre between 9.30 -12.30.
JB advised she had written a project bulletin about NAPP (National Association of Patient Participation)

JB advised that the PPI Team will be moving to a new directorate “Communications and Engagement” with Matt Youdale as director.  The PALS Team will remain in the quality and governance directorate.
	

	***
	Actions

LINk team to find out if LINk can have a stand at the Major Trauma Initiative event.

NAPP Project Bulletin to be sent out with the minutes.


	Team

Team

	13
	Updates from Community Engagement Workers (CEWs)

Hard copies of updates from all CEWs were given to the Board members.  KF requested that volunteers help with drop in sessions in Retford on the 9th of July and Worksop on the 29th July. MH agreed to attend on the 29th July.

The Board agreed that they were happy with the format of the written update, but would like to see a column for outcomes.
	

	***
	Actions

CEWs to meet to discuss the update format

LINk Team to setup spreadsheet of feedback forms of next year’s Annual Report
	CEWS

Team

	14
	Any Other Business / Future Agenda

a) NALM letter - SI provided a letter written from Dave Shaw to Malcolm Alexander, Chair of NALM questioning NALM’S authority.

LW raised concern about coordination of LINks regionally and suggested that Government Offices East Midlands (GOEM) could help with coordination.
b) Hospital Discharge Scheme Report to Joint Commissioning – KJ explained that the report about hospital discharge schemes had been submitted to Joint Commissioning on the 4th June via John Hannam at Nottinghamshire County Council. The result of this was positive and NHS Nottinghamshire County will be looking further into this issue and the work will be led by Mary Corcoran.
c) Joint Commissioning Consultation Report - KJ explained that SI had met with Charlie Keeney to discuss Nottinghamshire County LINk’s contribution to the consultation.

The LINk will be quoted in the official consultation report and has been identified as a monitor of subsequent work.
d) Consultation Workshop – Nottinghamshire Healthcare Trust Foundation Trust Status (9th of July 10am -12pm, Southglade)

KJ informed the group that only two people had confirmed their attendance to this consultation and asked if anybody else was able to attend. BV and JK volunteered.
e) LGUI Event - The Board decided it was not necessary to attend this.
f) Emergency Contact Forms - Each member of the Board was asked to complete the forms and return them to the team.

g) Photo of Executive Board for Newsletter - Not enough Board members were present for this to be done item carried over to next meeting
	

	***
	Actions

VG to draft a letter to GOEM regarding this on behalf of the Executive Board. LINk Team to send this letter to GOEM and share the letter at the Regional Host meeting.

LINk Team to record the information from Emergency Contact Forms
	VG & Team

Team

	15
	Date and Venue of Next Meeting

7th August 2009, 10am - 12 noon

VENUE TO BE CONFIRMED
	

	***
	Actions


LINk Team to confirm venue of next meeting due to complications with Top Valley Community Centre.
	Team

	
	Closed Meeting

a) Rushcliffe seat - The group agreed to officially co-opt Wayne Sherwood to the Rushcliffe seat until March 2010.

b) Further Co-opted members - The group decided that it should co-opt members from each NHS Trust, Adult Social Care and Health, Children Young People Services and Care Quality Commission.
	

	***
	Actions

LINk Team to write Wayne Sherwood confirming his seat.

LINk Team to write to invite co-opted members.

LINk Team to request the Publication “Living Well With Dementia” from the Department of Health for each Board member.
LINk Team to request a copy of the CQC Regulations Consultation for each Board member.

SI requested that the next meeting is extended to 2 ½ hours 

LINk Team to book meetings for the next year.

Folder for NALM correspondence and Meeting Feedback forms Folder to be brought to every Executive Board Meeting. 
	Team

Team

Team

Team

Team

Team

Team 


Minutes taken by the LINk Team (MA and KJ)

Unit E2, Southglade Business Park, Cowlairs, Off Hucknall Road, Nottingham, NG5 9RA 

Tel: 01159 754647

E-mail links@carersfederation.co.uk  
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